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                                              ACKNOWLEDGEMENT LETTER TEMPLATE
 (For payment given for a product purchased)
Ms/Mr. ____________
Address of the person to whom the letter is being sent
Date:
Subject: Acknowledgement of receipt of payment
Dear Ms./Mr. ________________
We thank you for buying our product _______________ (give product 
details) from our outlet on _________ (date).
We acknowledge receipt of payment vide Demand Draft/Cheque No. 
_________ dated ____________ drawn on ______________ Bank for 
Rs._____________.
We hope you enjoy using our product. In case of any suggestions or 
complaints please call on our Customer Service no. ______________.
Yours sincerely
(Name of the person)
(Designation)
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